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GIPSA Freedom of Information Act Processing

Receive FOIA request — 20 business days
to make a release determinatinon

v

Enter request in GIPSA FOIA Log; update log
throughout processing to monitor status of
requests

A
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Review request

Are search efforts
necessary?

Forward request to GIPSA offices to
conduct search for responsive
dociiments
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Review responsive documents

Make release
determination

No exemptions

Prepare final response

A 4

Draft “no responsive
documents” response
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As necessary,
forward all GIPSA FOIA Officer
correspondence finalize, sign, and send
relating to the the response to the
request to OGC to requester
review for legal
sufficiency

Redact exempt
information from
documents and draft
response

As necessary, forward all correspondence
and applicable documents related to the
request to OGC to review for legal
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As necessary, forward draft response and all
correspondence relating to the request to OGC
to review for legal sufficiency
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GIPSA FOIA Officer finalize and
sign the FOIA response and send it
and any responsive documents to the
requester
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Enter final action of FOIA request
into FOIA Log

Perform

FOIA process

sufficiency
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GIPSA FOIA Officer finalize, sign, and send the
response and responsive documents to the
requester
&

FOIA Appeal Process
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Requester appeals FOIA determination. Statute
provides 20 business days to make appeal
determination

v

Review initial determination and responsive
documents

Make appeal
determination

Prepare response and send to OGC, General Law Division, to review for
legal sufficiency. A delay in processing may occur as OGC reviews appeals

on a first-in/first-out hasis
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Appeal signed by GIPSA Administrator
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Enter final action into FOIA log




